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JOB DESCRIPTION  

POSITION TITLE:  Weed Superintendent  

DEPARTMENT:  Weed Department 

REPORTS TO:  Buffalo County Board of Commissioners 

SUPERVISES:  Approximately 4 employees 

Purpose of Position: 
Responsible for the implementation and regulation of the Nebraska Noxious Weed Act and 
Control statutes  
 
Supervision Exercised 
Supervise and assist in training employees and office staff. In addition to their regular work 
assignments as outlined in the job description, weed superintendent must comply with all 
employment rules and regulations, county policies, NIRMA policies, and all applicable state and 
federal laws and regulations to create a cooperative, safe, respectful and quality work 
environment.   

Essential Functions 

 Hire, train, retain, fire, and discipline employees 

 Create, monitor, and manage department within an approved budget 

 Receive and respond to all weed complaints  

 Conduct weed inspections in a timely manner 

 Create, manage, and supervise spraying program for noxious weeds 

 Complete continuing education hours as required by state statute 

 Maintain commercial sprayer license as required by state statute 

 Complete all NDA Reports on a timely manner and by required deadlines 

 Plan, assign, and review work of all employees 

 Maintain all personnel files 

 Evaluate all employees on an annual basis 

 Take and respond to instruction from the public, the Buffalo County Board of 
Commissioners and any outside agency that may contact the Weed Department for 
compliance (ex. Environmental Protection Agency).   

 Prepare and maintain the following reports: Nebraska Department of Agriculture 
reports, open and closed weed inspection cases, chemical records (date, time, wind 
speed, temperature, type of chemical, rate applied, total amount applied and EPA 
registration numbers), accounts receivable, budget (current expenditures and budget 
proposals), and any other reports that may be necessary to fulfill the essential job 
functions.   
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Essential Knowledge, Experience, and Abilities 

 Ability to make decisions on what type of chemical to use and at what rate 

 Ability to decide when the weather is safe to spray 

 General knowledge about what weeds are present and how they should be treated  

 Must be able to communicate with the public on a daily basis.  Social interaction skills 
are a must.  Must be able to communicate with landowners in a positive way and still 
get results.   

 Must be able to speak with landowners and have the knowledge to discuss noxious 
weeds and the different methods of controlling them.   

 Must be able to communicate with employees regarding tasks that need completed for 
the day and/or week.   

 Must be able to communicate with other departments when working on projects 
together 

 Must have general experience in weed identification, chemicals, and business 
management  

 Experience  implementing programs to control noxious weeds is a plus   

 Essential skills: mathematics, public speaking, problem solving, decision making, 
personnel interaction, written and oral communication, time management and 
supervision, reading and interpreting instructions, detailed work, confidentiality, 
problem solving, reasoning, English grammar and usage skills, writing, some travel, 
training, math, and keyboarding/finger dexterity 

 Essential knowledge of: chemicals, weed identification, budget and accounts 
payable/receivable and strong mathematical knowledge.   

 Essential knowledge of: how to operate a desktop computer, Microsoft word, excel, 
outlook, GIS workshop, weed mapper, cost maker and TimeClock. 

  Must also have the ability to run spraying equipment, GPS, and radios.   
 

Essential Education, Certifications, and/or Licenses 

 High school diploma required  

 College degree or courses in agriculture, business administration, or a related field is 
strongly preferred  

 Must possess a valid State of Nebraska driver’s license 

 Must possess a Nebraska Certified Commercial Pesticide Applicators license with at least 
Ag Plant, Right of Way and Aquatic Pest Control categories. 
 

Essential Physical Demands and Typical Working Conditions 

 Must be able to carry, stand, drive, kneel, speak, squat, hear, climb, walk, sit, reach, and 
pull on a regular basis 

 Must be able to stand or walk for an entire day.   

 Must be able to lift up to 50 pounds unassisted 
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 May be exposed to fumes, hazards, dirt, heat/cold, chemicals, noise and toxins 

 Must have regular attendance 

 Must be punctual 

 Must have the ability to work overtime when necessary 

 Must have the ability to work at the job side 

 Must have the ability to travel   

 May work indoors or outdoors in any type of weather  
 

The specific statements shown in each section of this description are not intended to be all 
inclusive.  They represent typical elements and criteria considered necessary to perform the job 
successfully.  The County recognizes that an individual with a disability may require an 
accommodation to enable him or her to successfully perform a job function.  Consideration will 
be given to reasonable accommodations. 

    
Supervisor’s Signature  Employee’s Signature 

    
Date  Date 

Effective Date of Job Description:    

 
 


