
 

Title: Facilities Director 
Department: Building and Grounds 
FLSA: Exempt 
 
GENERAL PURPOSE  
Under the general supervision of the Buffalo County Board of Commissioners or designee, 
performs a variety of skilled professional and supervisory work related to the maintenance and 
construction of County facilities requiring considerable responsibility and independent 
judgment.  
 
SUPERVISION EXERCISED  
Supervise and assist in training Building and Grounds Managers, employees, and office staff. In 
addition to their regular work assignments as outlined in the job description, incumbent must 
comply with all employment rules and regulations, county policies, NIRMA policies, and all 
applicable state and federal laws and regulations to create a cooperative, safe, respectful and 
quality work environment.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES  

 Oversee the daily operations and strategic long range plans for the Building and 
Grounds department.  

 Establish and maintain effective working relationships with clients, Commissioners, 
County employees, elected officials, attorneys, law enforcement, judges, other agencies, 
and the general public.  

 Develop and manage departmental budgets including report creation.  

 Review and manage contracts related to facilities management including service 
contracts for building mechanicals, capital construction projects and leases.  

 Ensure compliance with all applicable state and federal laws and regulations relating to 
government contracts and bidding.   

 Develop and implement preventive maintenance schedules for all equipment and 
facilities.  

 Oversee the development and implementation of operational policies and procedures.  

 Review plans and drawings, making recommendations and approving designs for a 
variety construction/remodel projects.  

 Schedule departmental staff to ensure coverage for work during facilities open hours 
and also for emergency issues that arise overnights or on weekends, while working 
within the department’s provided budget.   

 Develop and maintain strong vendor and contractor partnerships to ensure the best 
quality, cost and customer service for the County.  

 Oversee work performed by staff to ensure conformance to applicable building codes, 

regulations, and departmental standards. 

 Act as escalation point for department when issues arise.  



 Evaluate job performance of supervisors and review ratings of employees by 
supervisors. Provide daily supervision and interaction with supervisors to ensure they 
are appropriately supervising their subordinates.    

 Manage installations, repairs, equipment testing and contracted maintenance 
compliance.  

 Provide and qualify estimates of labor and material costs for maintenance repairs.  

 Receive and respond to calls for major emergency repairs.  

 Cooperate with other departments when the sharing of resources and staff are 
required.  Specific frequent cooperation may be required with the Highway Department 
and the IT department to coordinate projects.    

 Compile and maintain accurate records and reports on work performed by maintenance 
and custodial crews.  

 Conduct performance reviews and apply discipline as.  Complete or review in a timely 
manner.  

 Enforce adherence to safety policies and practices within the department.  

 Report to work with regular, predictable, and consistent attendance including reporting 

after hours if needed.   

 Willingness and physical ability to perform all duties required of all employees within 

the Building and Grounds department.   

 Ability to maintain a positive attitude, work ethic, and communication in all 

circumstances.   

 Ability to operate all equipment owned or used by the County in a safe and legal 

manner. 

 

PERIPHERAL DUTIES  

 Assist, as needed, with routine work of staff (e.g., trash/recycle pickup, snow removal, 
etc.).  

 Create plans for landscaping or remodeling work for facilities throughout the county.  

 Serve as a member of various committees as assigned.  

 Perform other duties as directed and assigned.  

 Attend professional development workshops and conferences to keep abreast of trends 
and developments in the field of maintenance.  

 
MINIMUM QUALIFICATIONS  
Education and Experience  

 Bachelor’s Degree or greater from an accredited college or university in Construction 

Management, Mechanical Engineering, Business Management , Public Administration, or similar 

field is required.  Combination of equivalent education and/or work experience may be 

considered if substantially related to the detailed job requirements of this position.  Professional 

licenses a plus.   

 



 Applicants must have at least eight years of experience in facilities management or construction 

management including at least four years of supervisory experience is required.   

 Applicants must be able to comply with all physical requirements as required by the position 

and must pass a detailed background check.   

 Applicants must possess a valid Nebraska Driver’s License and be eligible to be insured under 

the County’s insurance policies.   

 

Necessary Knowledge, Skills, and Abilities 

 

 Considerable knowledge of equipment, materials, and supplies used in custodial work 
and building/grounds maintenance  

 Considerable knowledge of equipment and supplies used for minor repairs  

 Working knowledge in heating/ventilation/AC, plumbing, and electrical repairs  

 Working knowledge of applicable safety precautions and regulations  

 Strong knowledge of human behavior and management techniques  

 Knowledge of first aid  

 Knowledge of, and ability to learn, specialized software and operating systems  

 Skill in operating tools and equipment used in year round maintenance of buildings and 
grounds  

 Skill in management and leadership including delegation, communication, judgment, 
conflict resolution, motivation, discipline  

 Ability and comfort in hiring, supervising, reassigning, promoting, disciplining and 
terminating employees.   

 Ability to develop, implement, and maintain effective maintenance programs, policies, 
and procedures  

 Ability to work under pressure and/or frequent interruptions  

 Ability to navigate stressful situations while maintaining composure  

 Ability to understand and follow exact and demanding verbal and written instructions  

 Ability to prioritize work and carry out assigned projects to completion  

 Ability to communicate effectively, in English, both verbally and in writing  

 Ability to operate equipment including, but not limited to, multiline phone, computer, 
printer, scanner, copier, and fax  

 Valid Nebraska Driver’s License must be possessed at all times.   

 Meet eligibility requirements of “acceptable driver standards” as defined by the County, 
and must promptly report any actions that may compromise their driver’s license to the 
Board of Commissioners.    

 Applicants must be legally able to obtain additional driver’s license requirements if 
needed (CDL, etc.) 

 Due to the nature of the department, incumbent must be available days, nights, and 
weekends.  

 Certifications and/or professional licenses are desirable.   
 



PHYSICAL DEMANDS AND WORK ENVIRONMENT  
The physical demands and work environment described here are representative of those that 
must be met by an employee to successfully perform the essential functions of this job. In 
addition to all of these requirements, the employee will be required to meet the physical 
requirements of all subordinate positons.  Reasonable accommodations may be made to enable 
qualified individuals with disabilities to perform the essential tasks.  
 
While performing the duties of this job, the employee is frequently required to sit and talk or 
hear. The employee is required to walk; use hands to finger, handle or feel objects, tools or 
controls; and reach with hands and arms. The employee is occasionally required to climb, 
balance, stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 
30 pounds, and occasionally lift weights up to 75 pounds.  
 
Required sensory abilities include vision and hearing. Visual abilities, correctable to normal 
ranges include close, distance, and color vision as well as depth perception and the ability to 
adjust focus. Communication abilities include the ability to talk (verbal exchange) and hear 
within normal ranges.  
 
Work is performed indoors in an office setting and outdoors in the environment. The employee 

is occasionally exposed to moving mechanical parts, wet and/or humid conditions, cold, fumes, 

toxic or caustic chemicals. Work hours may include evenings, weekends, call-ins, and holidays. 

Work may be fast-paced when dealing with multiple priorities and time constraints. The noise 

level is typically moderate. 

 

SELECTION GUIDELINES  
Formal application, rating of education and experience, interview, reference checks, successful 
completion of a national criminal background check, successful completion of a pre-
employment drug screen, and other job related tests or checks as may be required.  
 
DISCLAIMER  
The job description is current as of the date signed. Any omission of specific statements does 
not exclude them from the position if they are similar, related, or a logical assignment to the 
position. This job description may be edited at any time with or without notice to the 
employee.   
 
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change.  
 

 


